Security & Storage.

Relax... Your
documents are
safe. At Block
we store and
secure all your
important boxes
and files in a
clean, dry, moni-
tored warehouse
under lock and
key.

24-Hour monitoring of the facility also
insures the safety of your files. Computer
access is limited to a select few who have
undergone extensive background checks
g and have signed

i| confidentiality

s o forms. We can
adjust our stor-
age facilities for
any size job. If
|you have any
special storage

| needs please let
us know so we

| can assist you.
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Our Clients. l&

Finding a better way...

Listening to our clients is what we do. Even if

that involves changing gears to accommodate D ocumen t S cann | N g
their requests or to meet a specific timeline. .
We offer solutions for their problems and S O | u t| O n S

ways to make that solution work from day one
forward. Below are some excerpts from let-
ters given to us by current backfile clients.

i Wh at i mpressed me was
individually scanned every image to insure the
integrity of the original document was not
compromised; over 14,000 of them! We had
the need to scan old property deeds dating
back to the 17006s and B
- W. Morrison
Safe Harbor Water and Power Corp.

fiTen years worth of legal and mediation files
have been expertly archived by David Kopp
onto DVD©O6s. The i mage
even my handwritten notes are clear. Block
made the transition of letting go with my cli-
ents®é hard copy document
- R.. Tortorici
Attorney at Law

Ailt greatly improved our wutilization of space. 0
- D. Shimmel
York College Records
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Finding a better way...



Get It Scanned.

Why let your office look like this?! Do you
have 5, 10 or even 200 boxes just lying around
in your warehouse wasting space and money?
Do you still search for hours through filing
cabinets to find a document? How would you
like to have your warehouse space back, find
that document at the touch of a buttand
save money at the same time?

At Block we listen to your needs and offer so-
lutions. If it is storage issues you have, we
offer backfile scanning solutions. If cost is the
issue, we offer monthly budget plans. Even if
security and frequent access to your documents
are a concern, we can help. We offer document
management solutions for any business.

Our document management solutions are fast,
accurate and affordable. We can pick up all of
your documents, prepare, scan, index and Q/A
them in no time at all. Doing all of this with
the goal of giving you, the client, peace of mind
knowing your documents are safe and forever
preserved. We even offer -@ite service for
sensitive files that cannot leave the premises.
Call today to see how we can help you!

What We Offer.

Secure pickup and delivery

Document preparationstaple pulling, docu-
ment organization, etc. Scanning files to-CD
ROM or DVD: Formats are TIF, JPEG, PDF,
XML and BMP capable of export to popular
systems like DocStar, Documentum, OnBase
and many other applications.

Data entry including manual key and verify,
zone Optical Character Recognition (OCR),
full text OCR, barcode recognition and ASCII
match and merge and FTP capabilities.

Donot have a documé&nt
No Problem! We make each CD or DVD
into itods own document

by including industry leading ReportXtender
software at no cost.

Backfile and day forward conversion, with
weekly and overnight turnaround.

Confidential destruction of documents after
conversion and client approval.

FTP capabilities.

All of our indexers meet strict industry
requirements and will have your docu-
ments accurately indexed in no time!

Contact Us.
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From this...

...To this!




